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Parliamentary Procedure

For Club Meetings

Some clubs choose to use parliamentary procedure when conducting their meetings.  The following is a summary of parliamentary procedure.

A. The Main Motion
1. Definition: The main motion is the major proposal or suggestion for action.  It is the only way to bring business before the group.

    2. Form:

        Member: (The member rises or raises a hand in order to be recognized by the president.)

        President: The Chair recognizes ___________________________________.

        Member: Madam/Mr.  President, I move that _________________________. 

        Another member: I second the motion.

        President: It has been moved and seconded that ”All in favor of the motion      say “Aye." (pause) All those opposed say "Nay." (pause) 

        President: The motion is carried (or, the motion is defeated).

2. Summary: Any member may make a motion after securing the right to speak before the group (known as the Floor) and after being recognized by the president.  A motion is out of order if other business is on the Floor.  A second from the Floor is required.  The motion is debatable, can be amended, and needs a majority to carry.

B. Subsidiary Motions
1. Definition: The subsidiary motions in some way alter or change the disposition of the main motion.  They are always acted upon before the main motion.  

2. Rank Order: Each subsidiary motion may be acted upon in the following order.  The further down the list, the higher the priority.

          a. Postpone indefinitely: "I move the matter be postponed indefinitely." A second is required, it is debatable, and a majority vote is needed.  It cannot be amended.

          b. Amend the motion: An amendment to a motion may be made by deleting or adding to the main motion.  "I move to amend the motion by striking out the words and inserting the words. " A second is required, it is debatable, and it can be amended.  A majority vote is needed.

         c. Substitute motion: A substitute motion ranks as an amendment to the main motion.  Its purpose is to strike out the entire motion and insert in its place a more satisfactory motion.  The procedure is the same as for an amendment.  "I move the following substitute motion: (state substitute motion)."

          d. Motion to refer: Generally, the motion to refer is made to a committee.  "I move that this matter be referred to the (state name of the committee).  " A second is required, it is debatable and amendable, and it requires a majority vote.

          e. Postpone to a set time: "I move consideration of this motion until (state time).  "A second is required, it is debatable and amendable, and a majority vote is needed.  Generally, motions are postponed until the next meeting.

          f. Previous question-Limit debate: The purpose of this motion is to close debate and vote immediately on any and all pending questions.  "I move the previous question, namely, the main motion" or "I move we limit debate on this question to (time).  "A second is needed, it is not debatable or amendable, and it requires a  two-thirds vote.

C. Incidental Motions
1. Definition: Incidental motions concern matters of procedure arising out of business and must be settled at once.

     2.   Examples:

a. Point of order: This means that there has been a breach of parliamentary rules, the constitution, or bylaws.  It is in order at any time.  A member may stand  and interrupt the speaker.

b. Close nomination: The purpose is to close nominations.  It must be seconded but cannot be discussed.  A two-thirds vote is needed.
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